
CNAS Procedure

Requests for Grant Matching/Cost Sharing Funds

Updated January 2009
Timing and Information Required:  Faculty should consult with their Chair and the appropriate Divisional Dean, as soon as they consider submitting a proposal for which matching/cost sharing funds will be needed.  A minimum of two weeks prior to the proposal deadline (three weeks for requests >$30,000), a request for matching/cost sharing funds should be forwarded, through the department chair, to the appropriate Divisional Dean with a copy to Executive Assistant Dean/CFAO Georgianne Carlson.  Please do not forward such requests directly to the Dean; as the Divisional Dean and/or Executive Assistant Dean we will enable the Dean’s review and secure approval, as necessary. To facilitate a quick turnaround, the following information should be provided with each request (via e-mail, whenever possible):  

· A copy of the Grant Budget (this should be reviewed/verified by the department FAO/MSO, or a financial analyst designated by the FAO/MSO). A line itemization of how the matching/cost sharing funds will be expended must also be provided.
· List of PI's, Co-PI's and courses impacted by the grant.   

· A copy of the program guidelines from the agency.  This will allow us to determine whether the match is required, the amount of the minimum required match, and what items are allowable in the budget.  

· A statement of the impact of the grant on research and teaching.  The abstract may be sufficient.  

· A memo of support from the Department/Program Chair(s).

· If instrumentation is involved, the space and upkeep implications should be described.  

· If matching/cost sharing funds will be provided by other UCR Colleges or units, a copy of the related commitment letter should also be provided. 

Guidelines for Funding Consideration: The source of matching funds is overhead return to the College. Funding is limited and we will likely be unable to grant every request. While there are no set criteria, we do ask the same series of questions and consider several important variables, as indicated below.

· Is the match required by the agency?  
· Are multiple PI's involved?    

· Is there broad impact on teaching and research in the College?  

· Is this a wise use of College funds that supports our academic plan? 
· To what extent has the College previously committed matching funds to the PI or other PIs in the same department/unit.
Approval/Funding Process:

The Dean’s Office will take steps to review and respond to requests for matching/cost sharing funds, as quickly as possible. If approved, a letter to the PI will be prepared, under the Divisional Dean’s signature, indicating the specifics of the funding commitment. The department should upload a copy of the Divisional Dean’s commitment letter into the e-CAF, so that it may be routed with the proposal.
Funds will be made available on a reimbursement basis, only if the proposal is funded. The Dean’s commitment will be scaled proportionately, if the grant is not funded in full. 

