CNAS Policy/Procedure

Request for Use of Off-Campus Indirect Cost Recovery (ICR) Rate

Effective June 6, 2002

Effective immediately, the Dean’s Office will review/approve all requests for use of the Off-Campus ICR rate, BEFORE the final grant proposal approval form is submitted to the Office of Research Affairs. This procedure applies to new contracts/grants, as well as renewals of ongoing contracts/grants. Approval of the reduced off-campus rate will be considered only in those cases where it is clearly justifiable. The following guidelines, provided by the Office of Research Affairs (ORA), will be followed: 

Project Location: On Campus or Off Campus.  Off-campus projects generally are those conducted in facilities not owned by the University. The following criteria for determining on- or off-campus rates are incorporated into the F&A Cost Negotiation Agreement for each campus: Projects conducted entirely on-campus or entirely off-campus will be applied the on-campus or off-campus rate, respectively.

If the project involves work at both on-campus and off-campus sites, either the on-campus or off-campus rate generally should be applied to the entire project, consistent with where the majority of the work is to be performed.  Salary costs are often used as a measure to determine which rate should be applied.  (If graduate students are employed during the academic year, it is expected that the project will be conducted on campus.)  If data is collected off campus but analyzed on campus, the on-campus rate will generally be applied.

The use of both on- and off-campus rates for a given project may be justified if both rates can be clearly identified with specific activities.  These projects will be evaluated on a case-by-case basis. 

Request Timing and Information Required.  A minimum of two weeks prior to the deadline a request for use of the off-campus ICR rate should be submitted to the appropriate Associate Dean and Assistant Dean/CFO Georgianne Carlson through the Department Chair.  Faculty should consult with their Chair and the appropriate Associate Dean regarding the appropriateness of using the off-campus rate. To facilitate a quick turnaround, the following information should be provided with each request:  

· A copy of the Grant Budget (this should be approved by the department MSO, or designate).

· List of PI's, Co-PI's and courses impacted by the grant.   

· A copy of the Program Guidelines from the Agency.  

· A statement of the impact of the grant on research and teaching.  The abstract may be sufficient.

· A memo from the PI, endorsed by the Department Chair, justifying why the off-campus rate is recommended. (See ORA guidelines above.) 

· Proposal Approval Form.

