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Functional Reference Guide
Summer Salary Payments – Recon, NIH Salary Cap, and Effort Reporting
Revision Date:  01/08/2009 (CNAS review is still pending)
General Use

Summer salary payments are subject to a variety of internal and external restrictions therefore they should be carefully monitored to reduce the number of previous audit findings in this area.  Individual eligibility for this additional compensation is limited to professorial appointments and the agronomist portion of CE appointments.  Summer salary is one month of salary (annual salary divided by 11) for fiscal year appointees, and the summer months (end of spring quarter through the beginning of fall quarter) for academic year appointees (annual salary divided by 9).  Fiscal year appointees are required to obtain prior approval from the EVC for summer salary payments per APM 600-14d.  NIH guidelines require an annual post audit review to ensure we comply with the NIH salary cap.  The NIH salary cap is a statutory limitation imposed by Congress on any individual’s rate of pay directly chargeable to grants, cooperative agreements, and contracts issued by the National Institutes of Health (NIH).  The salary cap limits the rate of pay chargeable to NIH awards to maximum that is tied to the Federal Executive Pay Scale and the year of the award.  The capped rates of pay apply equally to academic year and fiscal year employees and are subject to change annually.  NSF also limits the number of summer salary months to two months (not restricted to summer months) of their regular salary in any one year from all NSF-funded grants (Grant Proposal Guide #09-1 effective January 2009).  Summer salary DOS codes:  See new rate table dated 5/12/2008 generated by the UCR Academic Personnel office for a complete list and mapping table for the new Summer DOS Codes.
A new UCR Guideline for Charging Faculty Summer Salary to Sponsored Awards was issued on May 1, 2009.  This guideline provides assistance in making decisions regarding the percent of effort and Summer Salary expense that is chargeable against sponsored awards, and it clarifies the cost principles outlined in OMB Circular A-21 regarding allowability and allocability of costs.  The amount of summer salary charged to a sponsored award must accurately reflect the amount of effort devoted to the sponsored award.  If a faculty member requests 100% summer salary then that individual cannot be engaged in any other activity such as teaching, student advising (unless the student is working on the project), travelling (unless the travel is directly related to the project), administrative duties or university/public service.  We strongly recommend that no faculty member be paid at 100% time for summer salary on a sponsored project unless they can demonstrate and certify they will be exclusively engaged on the sponsored project.  Keep in mind that a 100% time does not translate into just a 40 hours work week, it encompasses all effort during that pay period.
Guideline for Post-Audit Review
On a quarterly basis, SuperDope data should be collected and analyzed to ensure the individuals receiving summer salary have 1) a qualified title (professors and the agronomist portion of the CE appointees); 2) the expense is allowable on the fund source; 3) check for compliance on the NIH salary cap; and 4) validate that the salaries are calculated properly for academic and fiscal appointees.  
Summer Salary Rates:  Salary rates are determined by dividing the individual’s annual salary (includes off scales) by 9 months for Academic-Year appointees and 11 months for Fiscal-Year appointees.  If a faculty member receives a merit/promotion effective July 1st, then the salary rate approved for July 1st must be used to pay the summer salary paid in the June preceding the increase (i.e., the entire summer salary including June must be paid at the July 1st pay rate).  If the payment will be charged against an NIH fund source, you must check the NIH salary cap to determine the final salary.  An Excel worksheet (see References below) is attached to assist with monitoring the NIH salary cap.
Vacation Deduction for Fiscal Year Appointees:  When a Fiscal-Year appointee receives Summer Salary or other compensation during their vacation period, the appropriate number of accrued vacation days must be surrendered from the vacation leave accrual.  Your PPS coordinator must process an RX (pay reduction) transaction using the DOS code “VLA” (refer to chapter 7.1 in the Payroll/Personnel System Time Reporting Manual).  Any month can be used for fiscal year appointees, but generally July and August months are used.  The summer salary payment is limited to one month.

Academic Year Appointees:  These appointees do not accrue vacation and they are employed on a 9-month basis so they are not required to reflect vacation time on their timesheets.  The summer salary payments may begin when the spring quarter ends and they can continue until fall quarter begins (slightly less than 3 months).
Personnel Activity Reports (PARs):  Both fiscal and academic year appointees must report effort under the correct category, sponsored projects.  The PAR form will record the effort properly from the PPS data if the individual’s salary does not exceed the NIH salary cap.
If the individual’s salary exceeds the salary cap, then the effort on the PAR form must be edited to reflect the proper percentage.  For example, an employee works 50% of his/her time on his/her NIH research grant and 50% time on their normal Professorial appointment.  The employee’s rate of pay exceeds the NIH salary cap, so PPS should reflect the salary distributions at 50% NIH fund at the NIH capped rate and 50% on the normal Professorial appointment.  If a BYA payment is processed to pay the supplementation (difference between the actual salary rate and the NIH cap) this action will cause the PAR to produce incorrect effort distributions.  You will need to manually edit the PAR form to make sure the 50% effort is recorded against the NIH grant and no effort is recorded against the BYA fund.  By-Agreement (BYA) supplementations are subject to the availability of funds and must be charged against non-restricted fund sources.  State appropriations (19900) cannot be used to pay this supplementation.  The BYA supplementations will always cause a problem in effort reporting and must be manually changed.
Fund Sources:  Summer salary payments are subject to many restrictions therefore the agency-specific guidelines for each agency should be reviewed before processing these payments.  Summer salary payments on 19900 funds are restricted to special incentive agreements approved by CNAS, such as 9-month chair and vice chair agreements and Initial Complement (IC) allocations.  Each agreement and IC allocation limits the number of summer salary months that can be paid.  NIH is the only agency that has a salary cap at this time, which changes annually.  NSF has a limit of 2 months per budget period.  Normally, summer salary payments are charged against federal funds for research purposes.  The use of Gift funds is also allowable.  Review your agency guidelines carefully.
Procedures
To conduct a quarterly post-audit review, use the following query to collect the OLN and OLT data from SuperDope:

Username:                XXXXXX

--------------------------------------------------------------------------------

Fiscal Years:


XXXX (enter the fiscal year you are analyzing)
Summarize Fiscal Years:  
False

Months:                  

All

Org Codes:             

All

Div Codes:               

All

Dept Codes:              

All

Activity Codes:          

XXXXXX   (enter your own activity or department code) 

Employee Names:      

All

Summarize Employees:     
False

Classifications:         

All

Title Codes:             

All

DOS:                     

OLN, OLT
Summarize DOS Codes:     
False

Bargaining Units:       

All

Appointment Types:    
All

Employee Relation Codes: 
All

Pay Types:              
 
All

Account Numbers:       
All

Fund Numbers:            
All

Function Codes:          
All

Cost Centers:            

All

Project Codes:          

All

Retroactive Indicator: 

All

--------------------------------------------------------------------------------

Selected Fields: sdope.fiscal_year, months.sort_order, sdope.name, sdope.title, title_codes.description, sdope.activity_code, sdope.fund, sdope.function, sdope.cc, sdope.dos, dos_codes.description, sdope.rate_salary, sdope.grs_amt, sdope.time_percent, sdope.end_date
Subtotal Row:  False

As stated above, validate the fund source, the salary rates for 9- and 11-month appointees, title eligibility, number of months available for summer salary payments, and check for the NIH salary cap, which is subject to change each year.  This report should be used to validate timesheets to ensure the use of vacation for fiscal-year appointee’s summer salary payments.  The next step is to validate the PAR’s effort to make sure manual changes have been made to correct any BYA supplementation payments due to the NIH cap limitation.

After the quarterly review is complete, please send a signed copy of your worksheet to CNAS to comply with the APO guideline on the NIH salary cap.
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